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MONTH NO. OF WORKING DAYS NO. OF PERIODS TOPIC 

April  22 24 Part A   

Unit 1: Communication Skill-1 

Unit 2: Self-Management Skills-1 

May  22 29 Part A   

Unit 3: ICT Skills-1 

July  25 29 Part B  

Unit 1: introduction to IT  

Unit 2: data entry  & keyboarding skills 

August 23 25 Part B  

Unit 3: digital Documentation 

Practical  

September 06 08 Revision (Term – 1) exam 

October 18 20 Part A  

Unit 4: Entrepreneurial Sills-1 

Unit 5: Green Skills-1  

November 25 29 Part B  

Unit 4: Electronic Spreadsheet. 

December 23 25 Unit 5: Digital Presentation 

January 18 22 Revision (Term – 2) exam 

 


